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MEMORANDUM FOR : Acting Director of Logistics
Director of Security
Chief, Records Management

: Requests for Secure Areas in the Headquarters

SUBJECT
Building

: Memo dtd 9 May 62 to DD/S fr Act. D/Log, same
subject

REFERENCE

1. As you know, planning for the Langley Building provided for a large
number of secure areas, Despite this planning, several requests for additional
secure areas have been received since we occupied the new building, Most

of them have involved open shelf storage.

2. In order to deal effectively with this problem all such requests should
go first to the Chief of Records Management who will examine the records
management aspects of the justifications, All requests involving considerations
other than records management will then be forwarded to the SPA-DD/S who
will examine the justifications., Requests which appear to be justified will
then be referred to the Office of Security for determinations of security
requirements and/or appropriate comments and to the Office of Logistics
for cost estimates and /or appropriate comments. Requests which do not
seem to be justified need not be reviewed by the Office of Security or the

Office of Logistics. All requests will then be submitted to the Deputy Director
(Support) for approval or disapproval. ‘g -
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